. ' o o 7 _ GEORGIA DEPARTME mo%uwm RESQURCES .
APPLICATION FOR RECORDS RETENTION SCHEDULE .. DEEICE OF ADMtsmsTngTw" SERVICES

RECORDS MANAGEMENT UNIT

i

For instructions on ecmpiteting this form contact DHR Records Management Unit, 47 Trinity Avenue, Atlanta, Georgia
30334. Phone - (404} 6564976 GIST: 221-4983

DHR 1. GEORGIA DEPARTMENT OF HUMAN RESOURCES ARCHIVES AND HISTORY
Application Dete Office of Regulatory Servites Application Number
Laboratory Licensure & Development Section 8 l_ ’7 ﬂ
February 2, 1981 618 Ponce de Leon Ave., N.E._ goom 131 LDT

Application Number Received Date Completed

Atlanta, Georgia 30308

DHR 81-3 ‘ _ o L | FEB 31981 | FEB 6 1981
2. Parson 1o Contact Working Title ) Telophone Numbar
Miss Rochelle Wishom _ Secretary - Principal 894-5847

. Action Requertad
s. K Establish Retention Schedule; mcord will continue 1o accumulate.
b. O Dispose of presnt accumulation; no furthar sccumulation enticipated,

& O Ameand ApplicationNo. _ Check One: [ Change; D[ Supercede: [0 Void
. Detas of Secios 5. Records Series Title ffollowed by titl used in office; i differsni]
ariiest Lamest . . .
1973 ¢o present Laboratory Licensure Fee Receipt Files
. Division dnd Office Function What is the function of the Division snd the DHice in which this record serios is created?

The Office of Regulatory Services has the responsibility to provide for the supervision and managemant of the Department’s regutatory and quality
control functions including medics! care facilities, laboratory facitities, and child-caring and child-placing sgencies and faciiities; to tnsure objectivity
in thesa activitias; to facititate communication andcooerdinstion? toenhance the Departmens ability 1O develop Policy on regutatory activities and
move 10 a standardized approach for enforcemant, to facilitata the devalspmaent of interpretive guidelines and & consistent approach to intarpretation
of regutations; andtoprovide a mechanism to assist in the devetopment of plans for future” regufatory/ quality assurance functions where neadad,

hY
The Laboratory Licensure and Development Unit has the responsibitity to promote and support the State-wlde Laboratory Improvement Program for -

mesting the neads of the Laberatory Licensure Law through on-site visits to individual hospitais and independentlaborstories, proficiency testing
and continuing education to upgrada the quality Of services.

Rmds Serias Description This file contains the following documents finclude form pumbars and tities, i any):  Attach samples of the fib.
Documents relsting to:  Maintaining records of fees received for licensing medical laboratories anc
the directors of those laboratories.

Inciuded are:  forms (Licensure Schedule) — &listing of facilities surveyed for a parti-
cular month for licensing for a given period - shows name of facility and Region, date
application received, amcunt received, check number and date, notification to Regional
Director, date licensed mailed, receipt number, and comments; form 5163 (Receipt /FACS/)
to transfer amount collected by Laboratory Licensure & Development to DHR Office of Fi-
nancial Services for month shown - shows reference and code numbers needed for the FACS
system; form (Laboratory License Receipts) a listing for a given month of fees
paid for Laboratory Director License = shows check number, date, name and city, amount,
and comments; and related correspondence. The computer printout, FACS Report No. 427-
2210 shows monthly amount received by Office of Financial Services from Laboratory
Licensure and Development Section.

The_file is arranged alphabetically by name of laboratory.

- .
. Monthly Refersnce Rate How often N records referrsd to which IN: -
Omwsixmonthsold __________ : Seventotweiwmenthsold_ . ;  Thirtaen to twenty-four months old
twertyfive monthaendolder __ ~ . ? needed only for documentation of receipts issued for fees
9. AnnualﬂltaofAc:umlationorRom'ds . ) /received
Lettar-size drawors __',QL_: Logalsizodrewers . . ___ : Shelves ; Other [Specify)

Form 4028 (7-78) [{a 70}




YES | NO_| 10. Questionnaire _(Place an ““X" in the prepsr eelumn) o )
a Is this the official the Fﬂgs? . ] P T
X If not, where s 1t? BHR Office of Financial Services
‘ b. Doai ﬂ-o urih eonuin conﬂdontual mformmon nquirmg security hundlmg? If yes, cmlm:.vor regulstuon - o
x o -
X ¢. I8 this a vital record? I R
X d. Doss this series have historical or long term resesrch value? ; g T
. When one or two documents in the file make it nNecessary to koep tho entire tile for s long period, could thase documenu
X be scheduled separately? : R s
£ f._ls the information congained in this series ever pubmhed? If yos, stwch copy. o
R ‘g s the information contalned in this series ever analyzed and/or dad in L summanud report?
b'4 " ves, sttach copy. 1nc1uded -in FACS Report 221 8
h. Is thm a duplleation of thu series in your office, or in snother offaee or sgency?
X it yes, whers? DHR Office of Financial Services holds record copy
X 1. ts this series (or & major portion of it) regul;rly microfilmed?
X b j. Does the record ssriss result in & computer pnntout? included in FACS Report 2210

11. Retsntion Requirements Tho following requires the series to o kept:

8. Seate Law

. years. d Audit period —_— years.
b. Swtute of limitation v years. a  Administrative nesd — 1  vems
¢. Fedenal law . yaars, .1 Federsl retantion instructions yeass.
Attach copy Or excerptofhw;or regulations. Expiein seministrative need.
" t
. b konZs oot C oy
12. Approved Disosition Instructions  This agency recommands that the file séries be CUT OTT at the end of &:
- XXCalendar Year, [ Fiscsl Year, [JOther — then,

X Hold inthe current files arss — T YA L yesrls); then

O Transter local holdingarea; hold year{s); then

O Transter to State Records Center; hold year(s); then
& Dartroy

O Transter 10 Steta Archives for permanent retantien.

0O Other (Specity)

DHR Office of Financial Services has record copy of this files series == Approved

Schedule No. 78-187 applies for disposition & Approved Schedule No.
for FACS Report 2210
(copy of both schedules attached)

80-71 applies

1. oarmEvay R R Ak

’ Thea inmucnom apply to ali prior and futun accumulatiom of the series.

{ J N . . } ] ' . . e v or N ‘

Tgency HcadlDesigﬁu (Signature) T Date

Records Management Ofﬁear {Signature)} -~ ® ..

ot

2. W)

L dcatorn) V). (LMJo //2,6’/8)

Ralph F. Alford, Director

1 29/%]
e

EliZabeth W. Crank, CRM

Lgborator‘%mL 1ncensure and_DmLelmeent Secti 0 State Records Committes  {Signature) Date
scommends peragraph < »
; ;2" ?:p .p::;:g;m o /(Dsme Auditor/Designes _ = \ D -S-F/
- &asm%ﬂiﬂm M /)élfv._i‘L Z“%“S/J
o Attorney General/Designee % %/d/ [/ULQ/L-/ | 2 (é ’ g/

me 4998 (7-78)

(Reverse Side)

—— v}




